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Quick Access, type

fapps  Favorites  OQptions  Help

“TRAN" and click “Go” | TRAN — TRANSCRIPT VIEW AND/OR PRINT

TRAN v| Beo d@d X& 7 B @

=} AL -Academic Records

i 5TM - Student Terms
[:] STRS - Student Terms Surmrnary
(o] WTE& - Student WTEA Information
[ MATI - Matriculation Information

=t ATR - Transcrpts
l;_] TRCL - Tranzcript Caurse Listing
[__j TRAM - Transcript Print

\

Cancel All

Cancel

Save All

Save

Ak - Becruitment ddmizsions kgt
CL - Curniculum b anagement

DM - Perzan Demoagraphics

RG - Registration

HGED - GCCCD Custarn Menu

Favarites

VR VR VR VY

oy,

To Look Up a Student Transcript

Double Click TRAN

A

Verify these default settings:

Trans Grouping: UNOFF

Use Grouping Ptr: No

Verify Prt Restrs: No

Sort Order :By Student

Add Hierarchy: PREFERRED

Type student name,
(firstname lastname; or
lastname,firstname),
Colleague ID or SSN

CLICK ON “SAVE ALL"




TRAM-Transcript Print

Tranz Grouping UMOFF | = R ecipient
Ilze Grouping Ptr | Mo it Order | By Student
Verity Prt Restrs (X000 PRI FREFERRED

Saved Lizt Mame
Students student fake

Acad Programs |ncl

Acad Programs Excl

Academic Levels

Home Locations Incl

Home Locations Excl

Departmentsz ol

Departments Exel

Divisions

Schools

Clazz Levelz

Advisarg

Acad Level Standing
Addnl Select Criteria | Mo

(1l1llhil1l1llhil1l1l1l

Contraller Studentz Walle 1.1

v



[TH.&N-Transcript F'rint] TRA&M-Transcript Print |

Controller LookUp Besolution ‘(/// Page 171

Seq Nuwber, (F)lag, (5)ortiSelect: |4

BENES

You may see
more than
one student
with a similar
name. Select
the student
from the left
by typing the
number in the
box below
and hitting
“ENTER.”




TRAM-Tranzcript Print

Dezcnption:  Tranzcrpt Print

heral. SETPTR.TRA

tior: Tranzcript Print Batch

Output Device <«
Printer
Form Mame
Banner
SecLiity w
Copiez |1
Defer Time
Other Options
NOHEAD
MOEJECT
"FF_TRAM UMOFFICIAL"

Page 'Width
Page Length | 64
Top Margin | 0
Bottom b argin | 0

@EE

>

<

If you wish to print a
formatted version of the
transcript, leave “P” in
the Output Device and
the name of your
network printer in
“Printer.” The name
listed in example is
network printer in the
general Counseling
Dept.

Click on “SAVE ALL.”

OR




TRAM-Tranzcript Print

If you wish to view the
transcript, or print an

ral: SETPTR.TRA 3 Description: Transcript Print unformatted version of
. TRAM lezcription: Tranzcript Prink Batch the transcript from your
local printer, type an
Output Device |H Held/Browse File Dutput v ] “H” in the Output
Prnter [ ] Device box and click
Formn M ame on “SAVE ALL”
B arner
Security | PB Public bl
Copiez |1
Defer Time
Other Optionz
NOHEAD )~
NOEJECT )
"FF_TR&MN UMOFFICIAL™ @ b
Page width
Fage Length | 64
Top Margin [0
Battarn kargin | O
Printer LookUp
TRAM-Tranzcript Print
Tranz Grouping UMOFF | = Recipient Click “Enter,” or click
IJze Grouping Fir | Ho Sort Order |By Student b on “update_”

Verify Pt Restrs [XENR FXIOE FREFERRED

Saved Ligt Mame

Students 0070027 Student Fake, ||

Acad Programs Incl

Acad Programs Excl

Academic Levels

Hame Locations Incl

Hame Locations Excl

Departments [ncl

Departments Excl

Divisions

Schools

Clazz Levelz

Advisars Update record, Cancel record or Return to editing

Acad Level Standing —

Addnl Select Criteria | Mo




TRAM-Tranzcript Print

D: TRAM_DHALL_453581_14304

Execute in Background made? |[J]

B ackground Execution Type L

Scheduls Process to Fun Mext on @ after
Schedule Process to Run Eveny/From W
Schedule Proceszs on Weekdays only

Schedule Process to Start After
Stop Automatically Scheduling Process an @

G ||

Started 13:15:70 Oct 20 2003 v

Current 131512

Total Elapsed  00:00:02
Est. Completion 13:15:12 Oct 20 2003
Ended 131513 Oct 20 2003

Processzed 1 af 1

[ |

[ ]
D@matically when complete
1 records retrieved ta it 0 S

Ovenwriting existing saved list,
1 key(z] saved to 1 record(s].
1 records retrieved ta izt 0

Click FIMISH to complete.. Now ERO0WSE the HOLD Files

Do nothing with
this screen, just
click on “SAVE
ALL.

Click on check box to
close box
automatically when
finished. After
clicking this box, it will
automatically close
each time you request
a transcript to print to
the network printer.
However, each day
you log on to
Colleague, you will
have to check this
box.

Your transcript should print at your networked printer. You can also
request to print multiple transcripts. To do this, enter multiple
student names or ID numbers.




NCW — Noncourse Work

NCWS — Noncourse Work Summary
File Edit Apps Fawvorites Ophions  Help

Quick Aocess | v | E)so 0 X 9 B @ :
This screen shows you a
3 = 51 list of prerequisites that
H-_d AL -Academic Records have already been
=AM - BecruitmentAdrizzions bamt cleared for the student. If
= MOW - Moncourse Work you have cleared a

prerequisite, you might
wish to go to this screen
E] MCRS - Moncourse Work to be certain the

[o) TSUM - Test Summary clearance was processed.
[:] HEQY - Mancourse Equiv Evaluation

CU - Curriculum Management

v

E] MCWS - Moncourse Work, Summan <

Dk - Perzon Demographics
R - Reagistration
HELCD - GCCCD Custom Menu

VR VR VEY

Farearites

.

MCwS-Moncourse Work, Summary

Maoncourze Work, E quiv End Date Score Grade Source  Status Statug Dt

Perzon LookUp
student faks]

gEEEEEEEEREEEEE
ARRAIARIIIDIIAID
ARRARARRRERRRDIE

[ ok | | Cancel | [ Detal | | Finish | | Hep |




M w5 -M oncourse Waark, Surnmary

Fake ll, Student [ 0

El Cajon Ch,

Equiv End Date  Score Grade Source  Status Status Dt
IF] [ves IF] EQ 2 01/01/08
IF] ves IF) EQ £ 01/01/08
(3 ENGL-110 - ] ves [F] EQ A 01/01/08
] )
ual ]
(&] ual ]
ud ]
] )
&) ual ]
ual ]
) ]
ud ]
ud ]
l ]
] ]
Controller Moncourse Summary Walue 1.3



NCRS — Noncourse Work — CLEARING PREREQUISITES

Type NCRS in “Quick
Access” Box, or
double click on
NCRS.

v

File Edit Apps Favorites ©ptions Help
Quick Access | v | BElao @ X& 7 B @
= = 5T
+-_d AL - Academic Recaords
=1 AM - Recruitment/ddmiszions bMomt
=} MCW - Noncourse Wk
E] MCWwWS - Moncourse Work, Summary
[-) MCRS - Moncourse work <
[-] TSUM - Test Summary
E] HEQY - Moncourse Equiv Evaluation
- CU - Curiculum Management
+ - DM - Perzon Demoagraphics
+-_d RG - Reagiztration
+ -l HGCD - GCCCD Custorn Mernu

LY
aaf)

Monc

Credit

Favarites

MCRS-Moncourse Work

T

Categom

Start Date -

End Date
Scare/Pct
Grade Scheme
Grade
Source
Status

Status Date @
Inztitution

Credit Type

&

Type student
name, Colleague

ID or SSN.
= Lizensing C Hlt “enter" or
g County h
Licensing State CI|Ck OK

Licenzing Country

Comments
Equivalency E]

Acad Lvl

Perzon LooklUp
student fakel

[ ok | [ Cencel | [ Detal | [ Fnish | [ Hel |




MNCRS-Moncourse 'W'u:urk] MCRS-Moncourse Work. |

_AI
il
/

Select student
by typing the
number in box
and hit “enter.”
In this example,
the number “1”
would be typed
here and then
hit “enter.”

Controller LookUp Besolution

Seq Mumber, (F)lag, (S)ortfSelect:

/ Page 1/1

| X

(A [x]




MNCRS-Moncourse 'W'urk] MCRS-Moncourse Work |

In this example,
the student already
has a few
prerequisite
clearances
entered.
Therefore, type “A”
to add additional
clearances.

Hit “enter.”

/

Controller LookUp Besolution Poge 1,1
Seg Mumber, (Filag, (8)ortsBelect, (L) dd: j|_|

10




MCRS-MHoncourse Work,

Type the

prerequisite
. it | course. Be sure
ategory
Start Date - Licenszing County Loe,l['lvigean Z{J%hee(:lt
End Date Licenzing State J
Secore/Pot @ @ Licenzsing Country and number.
Grade Scherme Camments E] )
Grade Equivalency Hit “enter,” or
Source v click OK.
Status A4
Statuz Date (]
| mstibution

Credit Tyupe Acad Lyl

| ok | | Cancel | | Detal | [ Finsh | | Hep |

This screen requires you to type in defaults for “Grade Scheme,” “Grade,” and “Status”. You must
type these same defaults each time you clear a prerequisite for a student.

11



MCRS-Moncourse “Work,

Title r
Category | M Other Moncourse 'Work
EIE e 10/25/08 ([
End Date
Score/Pot @ @
“UG" Gt Soreme TG Undergradua
4’/&&&'& EQ
“EQ” Source
4/5143[&?.-’-'-. Accepted
“A” Statuz Date | [
[netitution
Credit Credit Type Acad Lyl

12

Licensing County _
Licensing State Click to

Licenzing Country type
Comments = | comments
Equivalency | Mo E]

Subject Courze Lyl [ept Statuz

<
)<<
£ >



MCRS-Moncourze Work | UTEC-Student Test Comments

Comments

Student took English 114 at Southwestern College.

13
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Type
Comments
and use
initials. Click
“Save All’ to
return to root
menu. At
that time, the
prerequisite
will be
cleared.




TSUM — Test Summary

This screen will give you information math and English placement recommendations based on
student test scores. It will also give you the raw scores for each test.

File Edit Apps Fawvorites Ophions  Help
Quick Access || | BElGo d0 X8 9 B @

0 = 5T

+-_d AL - Academic Records
—}-_d  AM - RecrutmentAddmizsions bgmt

=1 HEW - Mancaurse Work, Type TSUM in
[5] MCWS - Moncourse Work Summary “Quick Access” box
[5] MECRS - Moncourse Work and click “Go,” or

double click here.

v

[-) TSUM - Test Summary <
[:] HEQY - Mancourse Equiv Evaluation

CU - Curriculum Management

Dk - Perzon Demographics
R - Reagistration
HELCD - GCCCD Custom Menu

VR VR VEY

Farearites

e

14



TSUM-Test Summany

Admissions Tests Eq DtTaken  Score Pot Source Status Statuz Dt Enter Student
F) ) ~ | name, Colleague
| B ID or SSN. Hit
ud ud ¥ | “enter” or click

“{OK”

Placement Tests Eg DtTaken  Score Pot Source Status Statuz Ot
B8 z
) i
B =
DtherTests @ Eq @ [t Taken Score Pepsam Ladkls
o |
) () [ Ok | [Cancel | [ Detal | [ Frsh | [ Hep |

TSUM-Test Summary

Admizsiong Tests Eq Dt Taken Score Peot Source Statuz Status Dk

] ]

] ]
3

B B Placement Tests:

Recommended Math and

English placement Score.

Placement Tests Eq Dk Taken  Scoe  Pot 5 ] Statu
Rec. Math Placeme ) [ves ) | 06/01/07 50 & | See Chart to determine
Rec EngishPlac | Yes W)  DE/D1/07 10 & | placement level.
] =]

Raw Scores for APS

Other Tests Eq DtTaken  Score  Pet Source stay Reading and Writing Test.
APS Reading | Wa  F) |06/ /07 17 See Total APS English for
(2] &4P3 wiriting | No | oe/ms07 20 A/i/' cut raw score.
APS TotalEnglish T Mo ] oB/mis07 a7 &

Contraller &dmizzsions Tests Mo Walues



TSUM-Test Surmmary

Adrmizzions Testz Eq Dt Taken Score Pot Source Status Status Dt
) i
) B
(ol B
Find raw scores for
Flacement Tests Eq DtTaken  Score Pot Source Statuz MDTP by scrollin
Rec. Math Placeme 1) [ves | | 06/01/07 50 & down. This student
Fec EnglishFlac )] e W] 08/m1/07 10 A took MDTP
] I » Intermediate apd Pre-
Calculus test
Other Tests Source Status Status Dt
(4] MDTP Intermediate 05430407 34 A 05430407 |
MOTP FPre-Calculus E] Mo E] 0B/ /07 17 A 0B/ /07
(& | Mot Prepared far ] e ] oe/ons07 5 A 06/01/07
Controller Other Tests Walue 412
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DM — Person Demographics
IASU — High School and College previously attended & transcript received date
PCIN — Student name, phone and Email

[uick Access

+ | BEco g X 79 B @

= -

(VR VI VIV

-l
- {
Lt

AL - Academic Records
Ak - Becruitment/d.dmissions Mgmt
CU - Curniculum M anagement

Dk - Perzon Demographics

E] &5 - Institutions Attended Surmmary
l;_] PCIM - Person Contact Infarmation

RG - Reagistration
#GCD - GCCCD Custarn Menu

Favarites

Use this screen
to find out if
transcripts have
been received.

Use this screen
for student phone
or email address.

Si51EE 2R

&5 nstitutions Attended Summary

Institutions Attended

AEAREEEEEAEEE

Start

Dt

Tran

End Dt Rewd Dt

Student name,
Colleague ID or
SSN. Hit “enter”
or click “OK”

Person Looklp
student fakel

I

0K

l

[ Cancel ]

[ Detal |

[ Firish | [ He |

17



A5 U-Inztitutions Attended Summary

Ganey, Camille'. 1D: 04210
Apine  CA 91901 Home: & . Transcripts
received date.
| nigtitutions Attended Tran /V
Start Dt End Dt Ficwd Dt
1045325 Granite Hills High School @ 1997 2001 /
0059525 Skagit Walley College @ 05/01/07 | 0B/01/08 | 08/06/08
i
&) )
)
(&) )
)
)
) )
)
o
il
5
Controller Institutions Attended Walue 142
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PCIN — Student name, phone and email.

PCIM-Perzon Contact Infarmation

Addrezs Phone Number  Extension Type
A
Enter student name,
3 Colleagge ID or

SSN. Hit “enter” or

FPerzonal Phone Mumber  Estenzion Type click OK.
~
v

E-Mail Type E-Mail Address
Perzon Lokl

p
|
Primary Language [ ok | [ Cancel | [ Detal | [ Finish | [ Help |

Secondary Language 5

19



FPCIM-Perzon Contact [nformation

9-644-7544
Addresz Phone Mumber  Extenzion Type
F19-644-7544 Business
Perzonal Phone Mumber  Extenszion Type
F19-644-7544 Harme
E-tail Type E-tail Addreszs Pref
FRI marnann. nageli@goood. edu

Frimary Language | Englizh
Secondary Language

Controller &ddress Phones Yalue 141
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Clearing Unit Overload

File Edit Apps Faworites Options Help

Ouick &ccess | v | BEdco &8 X8« 9 B @

= . 5T

AL - Academic Records

Ak - Recruitment ddmizzions kMgt
CU - Curriculum Management

Ok - Perzon Demographics

(VIR VIR VIR VIR Y

R - Registration

—1.-._d RPR - Registration Priarities

E_] SHEP - Student Reagiztration Priority

WTL - Waitlizt b anagement

(o) STWI - Student \waitlist Inguiny

RGPE - Registration Person Entry Type in STPE or
STPE - Student Petitions double click
ST5C - Student Schedule

SCHD - Student Schedule Print

+-_d  #GCD - GCCCD Custom Menu

v Favortes

L

el el

21



SREP-Student Registration Priority

Registration Pricrities
Term Pricrity Start [ ate Start Time End Date End Time
_ @ @ @
_ @
_ @ E @)
_ @
_ @ = (@)
(&) @
- @ @ @
_ @ =
(2 _ £ @
: % Student LookUp
_ @ [E' student fake
[ ok | | Concel | | Detsl | [ Finish | [ Hep |

22



STPE-Student Petitionz

1D DOF0027

Home:

Term
Start/End Date
Courze Section

SiEEERREEEEE

Overload Petition Statuz

@

Petition Status

Faculty Congent Status

Type “A” to add new
petiton

/

Enter [&])dd far new Petitian

[ LCancel ]

[ Finish | | Help |

23



STPE-Student Petitions

|D: 00
Hame: B19-

Type YYYYFA, YYYYSP or YYYYSU

Term | 2008F4 Fall 2008 _ _
Start/End Date | 08/25/08 (@ | 12/22/02 |[E Dates will default. Alter if necessary

Courze Sectioh  Petition Status Faculty Conze 2

— | |—
SEERIEEIRIEEES

Overload Petition Statuz | 4]

Petition Status LookUp

Click “save all” to approve overload. Note that you cannot approve a
specific number of units for overload. Use SARS notes to indicate
advising with student.

24



Priority Registration Appointment — SREP

File Edit Apps Faworites Options  Help

Quick Access || v Blao @ X® 7 B @

= [ 5T

AL - Academic Records

Ak - Recruitmentddmizsions Mart
CU - Curriculurn # anagement

Dk - Person Demographics

(U VI VIR VR Y

R - Reagiztration
—}.-._d RPR - Reqgistration Priarities |
) SREP - Student Registration Priority _ |
—}-d WTL - W aitlist Management
[ STl - Student ' aitlist Inguiry
RGPE - Reqgistration Perzon Entry
STPE - Student Petitions
STSC - Student Scheduls
SCHD - Student Schedule Print
+-d  H¥GCD - GECCD Custom Menu

welgd

¢ Favorites

25



RGPE-Registration Perzon Entry

Prefix
Mame LFk
Address E]
ChptStiZp/ Tty
Res Crtw/State
Country
Phone/Ext/Type L
Origin/D ate w [
SSN/DOB =)
High Schoaol StYear EndYear CCDz bk SR Grad Type

® @ v

LK

Student
Look Up

Ethnic./Gender
Diirectary/Priv w
Sty Types/Date
Res Status/Date
Acad Program Cat Stat Adm S
E] student fake]
Educ Goals/Date > | ok | [ Cancel | | Detail | [ FEinish | | Hep |
Home Location — —

Perzon LookUp

26



SREP-5tudent Registration Priority

Priority
Registration
Date and Time

Reqistration Pricrities
Term Priority Start Date Start Time

0 | 20095P 20406 (] [11/05/08 [ | 0s:008M

SEEEEREREIEEEE
HENEEEEEEEE
AEEEEEEEEEEE

Controller Beqgistration Prionities Walle 11
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Priority Wait List Look Up

File Edit Apps Faworites Options  Help

Duick.ﬂ.ccess Elao duﬂ o W ﬁ' 1= @

= d ST
_J AL - Academic Records
. AM - BecruitmentAddrniszions Mgmt
. CU - Curriculurn b anagement
_J DM - Perzon Demographics
=} RG - Regsztration
= RPR - Registration Priarities

E] SREP - Student Reqiztration Priarity
WTL - Waitlist banagement

[
] STW - Student Waitist Inquiry \l_ |

RGPE - Reqgistration Perzon Entry

|
L

STPE - Student Petitions
STSC - Student Scheduls
SCHD - Student Schedule Print
_J HGCD - GCCCD Cuztarm Menu

welgd

¢ Favortes

28



STWwW-Student " aitlist lnguing

Student
Look Up

Active WL Section
Course Section Title Term Status Studentz  Capacity

|
|
o
]|
o
]|
o

Student LookUp
student fakel

[ ok | [ Cancel | [ Detal | [ Finsh | [ Help |

e

SEsiEEEREREEEES
ARAARAIRARIEID

29



STWI-Student 'wiaitlist [noguir

Courses that a
student is on a

Priority Wait List.

Active WL  Sechan

Courze Section ¢ Status Studentz  Capacity
| ] B
) ]
7] ]
) al
) ]
(&] F il
] ]
) al
D ) ]
) ]
) ]
B il
E al
E ]
Contraoller W aitlisted Courze Sections Mo alues
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Student Name, Address & Phone

RGPE-Reqgistration Perzon Entry

MNaMELESS
Frefis W
M ame LFM @ Student
Addresz 3800 Grozzmont College Dr @ 5
Cry/StEpdChity | El Cajon Ch, 92020
Res Crity/State CA Calfarma
Country
Fhone/E ut/Type F13-644-7544 EU |z
Origin/D ate A @
SSM/DOB 01./07.41930 @
High School St%ear End'ear CCDz bk AR Grad Type
Patrick Herry High Schoal I 1935 1998 @ [ v
Ethnic/Gender | W, 'White i
DirecctonpsPriv L L
Stu Types/Date ABRAN 0g401 /08 @ = Student Info | E]
Fies Status/Date AB540 AB540 Non-Re 112707 [@ = dpp Info % IF]
Acad Program Cat Stat Adm Stat Load [ntent Fa Intent St Term
UMDECIDED t] CMWRS | [P RET - 5
Educ Goals/Date J  Educational b 01421402 @ = Start Date End D' ate
Horne Location @ (@ =

31



Student Schedule Look Up

STSC-Student Schedule

Termm:

Student
Look up

Student LookUp
student fake

[ ok | [ Cancel | | Detal | | Finish | [ Hep |

STSC-Student Scheduls

Tem:
Fakell. Student 1D 00

El Cajon Céy Hao

Type in term:
YYYYFA, SP,
SuU

Term Looklp
2008F2

[ ok | [ Cancel Firish | | Help

32



STSC-5tudent Schedule

Term: 2008FA

ID: D55! o Schedule of
classes for
Fall 2008

| AMTH-120-0954 Cuyamaca Coll Mews  3.00 08/25/08 12/22/03 2008F4

C. Martin F 817 LEC MW 11:004M 12:15PM

MUS-115-1496 Cupamaca Coll Mew  3.00 08/25/03 1:2/22/08 2003FA
Dravid Bigharn B 3001 LECF  03:00&kM 17:504M

HIST-108-1336 Cuyamaca Coll Mew  3.00 08/25/08 12/22/08 2003FA
J. Hemandez F 512 LEC MWW 1230PM 01:45FPM

RELG-120-1749 Cuyamaca Coll Droppe 3.00 08/25/08 12/22/08 2003FA
Paul Carmona F 710 LEC Mw  03:304M 10:454M [F))

Controller Student Schedule Yalue 178
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