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How to Install the Microsoft Office 2007
PDF Add-in

Microsoft has provided an add-in for Office 2007 that allows you to save an Office document as a PDF
file. To do this, you need to install the add-in. If you already have the add-in installed, you don’t need

to install it, just Save-as a PDF file.

Install the add-in

(a
Click the Office Button "
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2. Hover over Save-As

3. Select Find add-ins for other formats

H Save As | b Find add-ins for other file formats

Learn about add-ins to save to other
formats such as PDF or XP5,

4. Word will bring up a help window which you can read. When done reading, click on Install and
use the Save-as PDF or XPS add-in from Microsoft
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Word Home = Customizing

Enable support for other file formats, such as
PDF and XPS

Tags .pdf, pdf add-in; add-in; convert; export; file format; insert pdf;, save as; XP3
@'What are tags®?

There are many situations where itis useful to save your file in a fixed-layout format that is easy
to share and print and hard to modify. Examples of these situations include resumes, legal
documents, newsletters, and any other file that is intended to be primarily read and printed. The
2007 Microsoft Office system offers a free add-in to save or export this type offile, but you must
firstinstall the add-in before you can use it. g may also be available to
export a Microsoft Office file into a fixed-layou|

What do you want to do?

“ Learn about POF and XPS file formats {7
|+ _Install and use the Save as PDF or XPS add-in from Microsoft |
¥ Install a third-party solution
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5. You will be taken to Word help specific to installing the add-in. Click on the Microsoft Save as
PDF or XPS Add-in for 2007 Microsoft Office programs link.

To save or export a file to POF or XPS, you must first install th Bdd-in for
the 2007 Microsoft Office system.

1. Gotothe Microsoft Save as POF or XPS Add-in for 2007 Microsoft Office programs
and follow the instructions on that page.

2. After you install the Save as PDF or XPS add-in, you can export your file to PDF or
¥PS. Find links to more information about how to do this in the See Also section.

6. Click the Continue button on the download page.

7. Select the Yes circle, then click Continue

Validate Office and obtain the download

o~

. {:}\"Yes, please validate Office and take me to the download. (If an Active
“— please click Yes.)

{3 Mo, do not validate Office at this time, but take me to the download.

Continue

8. You may have to install the Genuine Office Validation Component, accept the ActiveX control
and click Install.

9. After Office is validated, you can finally install the add-in by clicking Download.
Genuine Microsoft Office Software

10. When it asks if you want to run of save the file, click on Run.

11. Accept the license terms.

12. If you are prompted to try the Beta version of the downloads page, do not accept it.

13. You can close the Internet Explorer window.
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14. Now that the add-in is installed, you can “Save As” a PDF file directly from Office 2007.
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Save a copy of the document
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Word Document

Save the document in the default file
format,

Word Template

Save the document as a template that can
be used to format future documents.

Word 97-2003 Document

Save a copy of the document that is fully
compatible with Word 97-2003,

PDF or XPS

Publish a copy of the document as a PD'F or
XPs file, I}

Other Formats

Open the Save As dialog box to select from
all possible file types.

’|ﬁ Word Options ] l)( Exit Ward
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