CUYAMACA COLLEGE

900 Rancho San Diego Parkway, El Cajon, CA 92019
Federal Work Study Job Request

Position Information

10b Title: Career Center Assistant Term Requested: _X Fall L Spring

Number of Students Requested:l_ Total Number of Hours Covered: Hourly Rate: $ 16.5
Department Contact Information (Based on District Pay Schedule )
Department Name: Career Services Building & Room Number: 1-223

Name of Work-Study Supervisor: Charlene Alsbauadh

Phone Number: 619-660-4742 Email: Charlene.alshaugh@acc
Requested Work-Study Hours

Monday Tuesday Wednesday Thursday Friday Saturday
-lexible 8-f-lexible 8-tFlexible 8-5Flexible 8-(lexible 8-1

Notes to applicants

We can work around the student's schedule

Job Skills and/or Experience Required

At least one year of office or customer service experience, OR
courses completed in BOT or Graphic Design

General Microsoft office/ computer skills and other graphic
software (CANVA, photoshop, etc), ability to work patiently with
fellow students. Bilingual Spanish preferred but not required.

Duties Performed

First point of contact for students entering career center,
assisting with appointments and paperwork collection, creating
flyers and other social media, updating web-site and social
media accounts, career links, brochures; Assisting Career staff;

George Dowden 08/31/22

Dean’s/Manager’s Name Date

Revised 12/18/18


initiator:Carrie.Valdez@gcccd.edu;wfState:distributed;wfType:shared;workflowId:86324d77db28754e80891bf2f96b14ec
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