
Position Information 

Job Title:   Term Requested:   Fall  Spring 

Number of Students Requested:  Total Number of Hours Covered:  Hourly Rate: 

(Based on District Pay Schedule ) 

 Department Name:   Building & Room Number: 

Name of Work-Study Supervisor: 

Phone Number:   Email: 

Requested Work-Study Hours 

Monday Tuesday Wednesday Thursday Friday Saturday 

Notes to applicants

Job Skills and/or Experience Required 

Duties Performed 

Dean’s/Manager’s Name Date 

CUYAMACA COLLEGE 
900 Rancho San Diego Parkway, El Cajon, CA 92019 

Federal Work Study Job Request 

Revised 12/18/18

 Department Contact Information 

initiator:Carrie.Valdez@gcccd.edu;wfState:distributed;wfType:shared;workflowId:86324d77db28754e80891bf2f96b14ec


	Job Title:  Peer Advisor
	Hourly Rate: 16.52
	Number of Students Requested:  2
	Total Number of Hours Covered:  20
	Department Name: EOPS/NextUp
	Building  Room Number: A-313
	Name of WorkStudy Supervisor:  Raul Enciso
	Phone Number: 6198800020
	Email: raul.enciso@gcccd.edu
	MondayRow1: 9-5
	TuesdayRow1: 9-5
	WednesdayRow1: 9-5
	ThursdayRow1: 9-5
	FridayRow1: 9-1
	SaturdayRow1: 
	undefined: Training will be provided to all new workers to understand the sensative student population NextUp serves
	undefined_2: Some prior work experience working with diverse groups of students.
At least 1 year experience working in an office environment.
Some experience using google forms, sheets, and docs.
Some experience using microsoft office
Have good communication skills and have the ability to adapt to fast pace environment. 
Be up to date with social media 

	undefined_3: Student will conduct weekly checkins with NextUp students
Student will manage UP! and NextUp social media pages
Student will assist with various office duties such as making phone calls, greeting students, and organizing the office.
Assist students make counseling appointments.

	Date: 11/3/2022
	Fall: Yes
	Spring: Yes
	Dean/Manager Print Name: Keith Turner 


