
CUYAMACA COLLEGE 

Position Information 

Job Title:   Term Requested:   Fall  Spring 

Number of Students Requested:  Total Number of Hours Covered:  Hourly Rate: 

(Based on District Pay Schedule ) 

Department Contact Information 

Department Name:   Building & Room Number: 

Name of Work-Study Supervisor: 

Phone Number:   Email: 

Requested Work-Study Hours 

Monday Tuesday Wednesday Thursday Friday Saturday 

Notes 

Job Skills and/or Experience Required 

Duties Performed 

Dean’s/Manager’s Name Date 

900 Rancho San Diego Parkway, El Cajon, CA 92019

Federal Work Study Student Employee Request 

Revised 8/3/2017

http://www.gcccd.edu/human-resources/documents/salary-schedules/Student.Hourly.Salary.Schedule.Eff.2017.pdf
initiator:Carrie.Valdez@gcccd.edu;wfState:distributed;wfType:shared;workflowId:86324d77db28754e80891bf2f96b14ec


	Job Title: Front Desk Staff II
	Hourly Rate: 16.52
	Number of Students Requested: 5
	Total Number of Hours Covered: 15
	Department Name: Tutoring
	Building  Room Number: B-167
	Name of WorkStudy Supervisor: Taylor Fiehler
	Phone Number: 619-660-4338
	Email: Taylor.Fiehler@gcccd.edu
	MondayRow1: 9a-2p
	TuesdayRow1: 9a-2p
	WednesdayRow1: 9a-2p
	ThursdayRow1: 9a-2p
	FridayRow1: 10a-3p
	SaturdayRow1: N/A
	undefined: Please note that training will be provided for position duties. 
	undefined_2: Adequate written and verbal communication skills required, as workers are expected to communicate with students, instructors, and other campus personnel on a daily basis. Some familiarity with typing and using computers. 
	undefined_3: Assist students by making appointments using our specialized scheduling software, checking students in for their tutoring appointments, answering phones using multiple phone lines, assisting students with computer issues, delivering documents to the mail room, filing, and other special projects as needed. 
	Date: 08/16/22
	Fall: Yes
	Spring: Yes
	Rate: 
	Dean/Manager Print Name: Jodi Reed


