
Export/Import a Course 

In this tutorial you will learn how to Export your Course and Import your course contents into a new
container.

 Export Course

1. Log into Blackboard.

2. Navigate to your Control Panel.

3. In the Course Options box, click on Export Course.
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 Export/Archive Manager

In the Export/Archive Manager, click on the Export button.

 Export Course Wizard

1. In the Export Course Wizard, select all of the items that you would like to export from your course.
Note, you don't have to select every item on the list. You can select only specific items to export as well.

2. When you are finished, click Submit to complete this action.
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 Action Queued

When you click Submit button, you will receive a notice that this action has been successfully queued
for completion. An email will be sent when the process is complete.

Wait till you receive the email notification and then come back to complete the rest of the tutorial.
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 Downloading the Exported Package

1. After you've received the email notification, go to the Control Panel in Blackboard and click the
Export Course link to access the Export/Archive Manager.

2. You will now see that a package has been created for you to download. You also have access to log
information that will provide you with a detailed overview of the items that were actually included within
the package you created.

3. The next step is to download this package to your computer. Click on the ExportFile link and save
this file on your computer where you can easily find it. 
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 Import Package

Next we will learn out to import the package we just created into a new container.

1. Log into Blackboard if necessary.

2. Select the course container you want to import the package you just created.

3. Go to the Control Panel and click Import Package.
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 Import Package Wizard

1. In the Import Package Wizard, click on the Browse button to select the package you just created.

2. Select all of the items that you wish to import into your new course.

3. Click Submit 
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 Action Queued

This request will be queued for completion. An email notification will be sent when the process is
complete.

When you have received the email, go back to the course that you imported the content into and make
sure everything is setup correctly.
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